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OprIcE OF THE DISTRICT MAGISTRATE & CoLLEcToR
NoRrn 24 PaneaNAs, BARAsAT

DtsrRtcr OFFIcE MrrqoRrry Arrerns &
MRoRlseu Epucerlorq

,,MTNORTW BH.AWAN'"
BANAMALIpUR \A/EST, KoLKATA-7 oo I 24

Ph No: 25846279 Email: minoritvaffairsl2r@smail rorn

Memotrto.:lVl-,30 tZf zl zotl-Do r"t+ l79 Date: )6lotlzo>1
To

1) The Vice- Chancellors
West Bengal State University
North 24Parganas,

::.

" I::,'r;l?:11$:,correBes) :

Sub: Awareness cum orientation programme for the aspirants Civil Services Examination conducted by
UPSC as well as WBCS (Exe.)
Ref: Memo No. 010(22)/SECY/ MA&ME Dept. Dated. O8t0t/2024

Sir/Madam,

With reference to the subject mentioned above, this is to bring to your kind notice that Awareness cum
Orientation Programme for the aspirants of Civil Services Examination forihe minority students at the advanced
stage of UG and those pursuing PG and higher courses including alumni and external siudents is scheduled to be
held in the following venues:

So, you are requested to inform all the interested students who are at the at the advanced stage ofuG and
those pursuing PG and higher courses including alumni and external students about the Awareness cum
orientation Programme on the Civil Services Examination conducted by UPSC & WBCS(Exe.) so that they can
attend the said venue mentioned above. The letter of the Secretary Minority Affairs g Uadrasah ndu'cation
Department in this regard is attached with this letter.

Enclo:As stated above.

Additional District Magistrate (Minority Affairs),

T;il",J*Ii;,i3313i ?l';'^"y,:":,:' 
oru q 

) "w' 
No*h z+"nargan;, 

t ol' o 11 l*n
(1) The Seeretary, Minority Affairs & Madrasah Edcation Departmen! Nabanna,
(2) The Special Secretary, Minority Affairs & Madrasah Edcation Department, Nabanna.
(3) The Executive Officer, WBSHC.

(a-6)The sub-Divisional officet Barrackpore, Barasat & Basirhat Sub-Division.
(7) The Course Co-ordinator, SNTCSSC, Saltlake.
(B) cA to the Additional District Magistrate (General), North 24 parganas.

Add itional District Iriagistrate (Minority AffairsJ,

Name of the
District

Name of the Venue Proposed
Programe date

Time: Proposed Speaker's Name

North 24
Parganas

BARASAT
COLLEGE

lBth January(2na
HALF) 05:00 PM - 06:30 PM (1)Manish Misra IAS, ADM

NARULA
INSTITUTE OF
TECHNOLOGY

lBth fanuaryff,na
HALF 04:00 PM - 05:30 PM

2) Smt. Dhivya Loganathan
IAS, ADM

BASIRHAT
COLLEGE

19th fanuary [1't
Half) 10:30 AM - 12:00 PM

1)Ashis Kumar, IAS, SDO,

Basirhat

w North 24 Parganas



OTP'ICE OF THE DISTRICT MACISTRITE & COLLECTOR
NoRTH 24 PnnaaNAs, BARASAT

Dtsrnrcr OrncE Mlr.roRltv Arrarns &
M.A DRASAT* E oucatl or*t

"MINORIW BhIAWAN",
BANAMALIpUR wEsT, KoLKATA.T oo 1 2,4

PhNo:25846279 Email: minoritvaffairsl2t@Email-corp_,

Memo No.: Vl - t3 o:lzf >o) q- Do vt* ft1 Date:

To
The Sub-Divisional Officer, Barrackpofe, Barasat & Basirhat
Sub-Division, North 24 Parganas

Sub: Request for arrangement for Logistic & Refresment for Awareness cum orientation programme for
the aspirants civil services Examination conducted by upsc as well as wBCS (Exe.)
Ref: Memo No. 010(22) /SECY / MA&ME Dept. Dated . 08/01/2024

with reference to the subject mentioned above, this is to bring
orientation Programme for the aspirants of civil Services Examination
stage of UG and those pursuing pG and higher courses including alumni
held in the following venues:

lo lo 
tlLo4

to your kind notice that Awareness cum
for the minority students at the advancerl
and external students is scheduled to bc

orientation programme t-oI
the said venues mentioned

So, you are requested to make the following necessary arrangements for Awareness cum
the aspirants Civil Services Examination conducted by UPSC as well as WBCS (Exe.) for
above.

a. Counter for attendance.
b. Counter for making online application for Coaching programme
c. Tea, biscuit & water before the programme for students @Rs.20/_
d. Light Tiffin packets after the programme for students@Rs, 100/_
e. Refreshments for Guest.

Enclo:As stated above.

Additional District Magistrate (Minority Affai,rsJ,

T;il',I#.';:^?"?:?,1:kilk,::#e'elfto^,",ffi e,;,0.)"nz4-Parganas
(1) The Secretary, Minority Affairs & Madrasah Edcation DepartmenlNabanna,
[2) The Special Secretary, Minority Affairs & Madrasah Edcalion Department, Nabanna.
(3) The Executive Officer, WBSHC.

(a-6)The Sub-Divisional 0fficer, Barrackpore, Barasat & Basirhat Sub-Division.
(7) The Course Co-ordinator, SNTCSSC, Saltlake.
(B) cA to the Additional Districr Magistrate (GeneralJ, North 24 parganas.

:t -. .j

Additional District Magistrate (Minoriry Affairs),

W 
North24Parganas

Name of the
District

Name of the Venue Proposed Programe
date

Time Proposed Speaker's Name

North 24
Parganas

BARASAT
COLLEGE

18th fanuary(2na
HALF) 05:00 PM - 06:30 PM (1)Manish Misra IAS, ADM

NARULA
INSTITUTE OF
TECHNOLOGY

lBth |anuary(2,a
HALF 04:00 PIvl - 05:30 PM

2) Smt. Dhivya Loganathan
IAS, ADM

BASIRHAT
COLLEGE

l9th January (1't
Halfl 10:30 AM - 12:00 PM

1)Ashis Kumar, IAS, SD0,
Basirhat



lJ(J\I;.f<NIrvlts"TYI \.'F VVE.5 I T'KI\I(jAL
Or.xcE OF THE DISTRICT MaclsrRnre & CoT-LECTOR

NONTH z.Itr. PARGANAS, BARASAT
DtsTRrcr OFFICE MrNoRlry Arrerxs &

MRTTRagnH EDUCATIoN
*MINORITY BHAWAN"O

F.{r.rAMALtpuR WEsr, KotxerR-Z A0 I A&

Ph No:25846279 Email: minorityaffairsl2 @gmail.com

Memo No.: m-rzo t z/6/2oLs-DoMN 6b

To
The Secretary to the Govt. of West Bengal
MinorityAffairs & Madrasah Education DepL
Nabanna.

Datet 1110112024

Sub: Regarding UPSC Awareness Camp in the District North 24 Parganas
Ref: Memo No. 010(22)/SECY/MA&ME, Dated. OB|OI|ZOZ4

Sir,

With reference to the subiect mentioned above, sending herewith the letter regarding UpSC
awareness program schedule in the district North 24 parganas.

The details schedule of UPSC awareness program is given below:

This is foryour kind information & oblige.

Yggs faithfully,
llM

Additional District Magistrate (Minority Affairs)
North 24 Parganas

Name of the District Name of the Venue Proposed Programe date Proposed Speaker's Name

North 24 Parganas

BARASAT
COLLEGE l8th January(2'd HALF) (l)Manish Misra IAS, ADM

NARUIANSTITUTE
OF TECFINOLOGY l8th January(2'd HALr'y 2) Smt. Dhivya Loganathan IAS, ADM

BASIRHAT
COLLEGE lgth January (l't HalD l)Ashis Kunrar, IAS, SDO, Basirhar

( 
,'.



(jr.rvrrrnrtlglrt *f' S"es1 l*engirI
Minorit-v Affairs & Madraslli llducari*n llcparttr:ent

"i\i A llA Nlrirl," ^ l'k:rv rah

335. $arat Chnnerier R*utl. l{orvruh 7l 1 l{}:

Mem* N{i. {} I t}{l}}:SE(. Y/I.IA]\,{t1

l:rom : Scsr*tar)' trr tlt,: fir"^n'l" ol Wert llcrrgill

"l'o : l"'hc Oistrict il,lagistrutc {*ll}

District

[]atc; {.}8,r( } I,rJ0?4

Sub-l.tu.t;:flwatqfq$s ltnlgrAryrtlr *j!!dli

I)clr Nladnnr, Sir'.

As .r.*u firis awarr the trlrest llcng;rf Stslc Ha.i Crmmiltte undcr this rlepartment is

conducting a Residentiul Co*ching Centr"* tlrr \VBCS lExc) clc L.xln:in*tir:n li:r laxt c*uplr

*lyears rvith considerahle su{.,cess. 6! i:ut *l l0{.'lstudunts tr*in*d ilr nvei }uxt batch*s have gtrt

selected lirr v*rirxrs {ltir,*rnmdrlt si:rr.i,;*s inrludirtg ll irr \\'l}C! {[:tet ctt L'-raminatiurt.

Presently. the third hatr:h nf 5{} stu<ients is urrdcrguing trainirtg.

'l hu apprrr;:riste autrlrtrit_r in the (itr*rrrtrcrrt ha* u1:pr*recl tlrc upgradatir:tr r:rl'thu

f*tching (r:nlle tiunr ncst hutqlt. I'rrrm n**, *rlrrilrdx. thc ('iintrt rt ill providc t:oilultiltg lirr

the Civil Sr.rryiccs l:xanrinstittrt corrducted b) ti['\('as rl'ellus \\'l](\ (l;:*] etu 1.,].r1nrinilti()n

nith the assi*ftince rrl'S \i T*gtxe Civil lierr.i*r Str.rcll'("enlru (SXI-{'SSC'l *t A'1"1" S*ll l-akc.

I'he nufibcr *f $r'*ts lras als* b*ctt increaseil m I0{}.

t'ith the combined *lliectiv*r rri'ari*nting the joh alipira*tt fbr tiPS{l Citil

Ii"x*minctirxr" t$ Llfeilt{:lt\,arelless atrout fhis prflsrar'}1r-nc and to sg;11:fu ptil;rl1ii{l llterit()riu$s

eandi<lales lrrr thi: C*aching. the ch:par"tm*rt hfi$ dccidud t* hold il\yarr:!rr:$: t-,anrpargn irr

nrinoril3 colwelrtrati{}n {rr*fls t-:1'each rlirtrict. Ihe patt*rn r:fthe ilu'arrfies} fr{}Sriltnrnc llill bl

sinrilar til thosi: ronductecl bi'the lliglrer l-:tlucnti*n Dcpartment in cullaLxrratitn nith

SNI"CSSa'" "l"he llistriuts nill rrgtnize th*sc pnrgrafirres h*frveen llth .lnrruiirv t* J5th

Janurry 103-1.

A list crntaining thc le*tativc tlur'fir{r*r of programr}lts t(l he hcLi. lcrttativc plar:*s,

il&me$ nf the cerlleges lrherr thc nrfirber uf thc rtrin*rily stutlents art high and the nar:ss oi

;rnrbuble s;rr:*krrs ir uttached.



-r

ygu ar-e re{lue$ted to kin<JI1 makr: nec*rs*r} flrr{lngenlents ftrr hol ling suuh numher *l'

the progr*mnrts in Sour dixtricts.

'l"he t"tlltru,ing actii:n rta5 kintlly, br t$kcrt lirr *r.tarertiii tunl oricntatitu fJfir$r*lilme:'

ll Selel-t veltlri$ with a sca{ing capacill ol" aruund i5CI-40{J stildcnts lur each arcit fi$

rllrj$rirlrl*d in lhu cnclosctl lirt...ltr* list of ren*c rtith elatc *nd tinre ol'the pr*gr*ln

sh*rklbr crinfirrled uirh \\.13$llC li1 i0rh l-ebru;rrr 2(Jl{. ti:l:,*.it;ii.} !.t,{illlitii'i-t[]l]

:) Di;trir:r *tlminisrratiun rlill ultsure .:*rnprelt*'risir'* logirtic arrfil'lpalllent:. inclr.rding

that ol-{ran$pi:t-tulittn r:l'stuilcnll tt the venui:' it- r'equired.

i) Sutrir:r glficerr *f the deprrtulsnt taggr:cl x'ith thc distrit:ts lbr" tlrt: cntirc awareness

car:rpaign nillb*: in t*uch the i\Dlr{s" IX-}I{As.

4) Stnclents xt thc. advancrcl stflSs (1{'t (j ontl th,rrc pLri suin{ i)(r :rrrtJ lrigher d()rlrst'$-

inclutiinq alumni arrr{ estcrnal students intdrcbldd in toachirtg. thoukl he intrted.

5) IVleetirrgs may tre had *ith rcpr*senlalive:t trl(S{}. Missirln sch<xrls *tu ns r, ell rvhrr

nral assisl in *rrnnging targetetl studsnl* antl may also servc *x Res,:$rs( Perst)ns-

S) Arrangcrn*nts sh*uit1 bs rrarls firr crr.t- tli*-s;'litt applir,ation lt tltr itricntuti(111 .il,l1p'

7l Int**sivc puhlicit3, rht-rnlil h* i{arted hr th* distri'":t t}rlotrgh lrttitl nenv}rag:r. 
-f\i 

calrle

scr*lling. h*nttsr lurcl hr:arelilrS rtc, ll:{'n}atrr'rinlh rrill hc slt*rc,.l *ltortl'..

8) l'he distrit:t adrninistrntirrn should ilrrarlgs sptakers,irirn;lmrlngrl tlt* L'\S and lP!

ot-lj.,:crs prtstrld $'ithin lhe district-

Your perspr:ul interuenti*n tr,ill {i} c l(}r}s lrol itr ctrsuring thc succ*ss t,l' this

irritiatir c.

Y*urs faithl'sll,r'.

'&
l)atr:: {}tlr0 } r'l(}l,iMenro Nu. 0 I t]{ :2}r I t:5 }ISEC\"'!{A ft'l f.

Copl tirrrvaftleil infilrrntli*n atld nec{*ill-\ ar:lir-rn tfi tl"lr":*

l) C*urss C'u-r:rdilt*lor. 5N l('SS( . Strlt l-iiLi:

:) Adrliriurtl [listricl N{ilgi-ttrate tatl). in-charee ol'iUitttrrit-'* Al'lairs

3) Ilisri,:tOf-fi**r. &'iinolitS' Aflairs{all} &*



t

ftUPSC awareness-district wise m schedule (Dra

Sr, Name of the District

I KOLKATA
MAHAJATI SADAN l6-Jan-24 I ) Jitin Yadav, IAS and other

HARIMOHAN GHOSH COLLECE I 8-Jan-24

, NORTH 24

PARGANAS

BARASAT COLLEGE I l-Jan-24 (l ST HALF) l) Manish Mishra, IAS, ADM

2) Smt. Dhivya Loganathun, IAS, ADM
NARULA INSTNUTE OF

TECHNOT,OGY
I l-Jan-24 (2ND HALF)

BASIRHAT COLLEGE l5-Jan-24 Ashish Kumar, IAS, SD0, Basirhat

3
PASCHIM

MEDINIPUR
SUKUMAR SENGUPTA

MAHAVIDYALAYA
I 6-Jan-24 ( | ST Halt)

Khurshccd Ali Qattri . IAS, DM

Kcmpa Honnaiah, IAS. ADM

Srunan Sourav MohantY. IAS, ADM

Shrinivas Vyankatrao Prtil, IAS, ADM

4
PUIU'A

MEDINIPUR SITANANDA COLLECE l6Jan-24 (2nd Hal0
Vaibhav Chaudhary, tAS, ADM

Ms. Diwa Murugesan, IAS, ADM

5
SOUTH 24

PARGANAS

BHANGAR MAHAVIDYALAYA I 7-Jan-24 (lst Halo I ) Ancesh Dasgupta, IAS, ADN4

2)Harsimrtn Singh, IAS, ADM

3l Jitin Yadav, IAS , ADM

4) Saddam Navas, IAS. ADM

AL AMEEN MEMORIAL MINORITY
COLLEGE

l7-Jan-24 (2nd Half)

FAKIR CHAND COLLEGE I 8-Jun-24

BUDGE BUDGE COLLEGE 22-lat-24

DHOLA MAHAVIDYALAYA 24-!ar-24

I
PURBA

BARDHAMAN

GUSHKARA MAHAVIDYALAYA 9-Jan-24 (lST HALF)
l) SaDa Akhtar, IAS, ADM

2) Sweta Agarval, IAS. ADM

3) Amandecp, IPS, SP

4) Jasleen Kaur, IAS. AM & ACGALSI MAHAVIDYALAYA 9-Jan-24 (2ND HAIF)

MUC WOMEN'S COLLEGE l0-Jan-24

2
PASCHIM

BARDHAl\IAN BIDHAN CHANDRA COLLEGE I 5-Jan-24
I ) Shiraz Dancshyar, IAS, ADM

2) Prashant Raj Shukla, IAS, ADM

J BIRBHUM
SAMBHTINATH COLLEGE l6-Jan-24 (lST HALF)

1) Ms. Nitu, IAS, ADM

2) Nikhil Asarvul, IPS. SDPO, BolPur

KABI NAZRULCOLLEGE l6-Jau-24 (zND HALF)
l) Ms. Nitu, IAS, ADM

2) Saurav Pmdcy, lAS, SDO

4 HOOGHLY NETAJI MAHAVIDYALAYA l7 -lan-24

I )Aditi Chaudhary, IAS. ADM

2) Kuhuk l}hushan, lAS, ADM

3) Vishnu Das , lAS, SDO. Chandannagar

5 HOWRAH ULUBERIA COLLEGE I 8-Jan-24

I ) Uuicc Rishin Ismail, IAS, ADN{

2) Dhaval Jain, IAS, Corn, HMC

3) Jitin Yadav, 1AS. ADM

4) Azar ZA, tAS. ADM

5) George Allcn John, IPS. ACIP, tlPC

I
DAKSHIN
DINAJPUR

GANGARAMPUR COLLEGE l6-Jao-24

l) Vir,ck Kumar, IAS, ADM
2) Navccn Kunar Chandra, tAS, ADM

3) Dr. Haaris Rasheed, IAS, ADM

4) P Promoth , lAS, SDO' CangaramPur

2 MALDAH

KALIACHAK COLLEGE I 7-Jan-24 ( lst HALF) l) Nitin Singhania, tAS, DM

2) Jameel Fathima Zeba, lAS. ADM

3) Piyrsh Bhtrgwanrao Salunkhe, lAS, ADM

4) Ali Aboobacker TT, II'S, Addl. SPSAMSI COLLEGE l7-Jan-24 (2nd HALF)

J MURSHIDABAD

NUR MOHAMMAD SMRITI

MAHAVTDYAI-AYA
l84l-2024 (lst HALF)

I ) Sumant Sahay, lAS, ADM

2) Ekrm j Singh, lAS. SDO, JangiPur

3)Asim Khan. lPS, SDPO. lalbag

4) Majid lqbal Khan, lPS, SDPO, KandiSEWNARAYAN RAMESWAR
FATEPURLA COLLEGE

I 84 | -2024 (2nd HALF)

4 NADIA PLASSEY COLLEGE l6-lan-24

I ) Ezaz Ahorcd, IAS, ADN{

2) Shirrjan Shokhar, lAS. ADM

3) Mtl. Sarra Akhtar, IPS, SP Ranaghat PD

Nrme of thc Venue Proposed Program date Proposed spetkerrs Name



(

I ) Ravi Agrarval, IAS,ADM

2) Ahhishek (ihourasiya. IAS' ADIr{.

) Hsscan Zahcrfl Rizv. IAS

Abrlul Shahid, lAS. SDO. IslamPur

Privrnka Singh, IAS. SD0, Siliguri

Shubhendru Kunrar, [PS, ADCP, SPC

I ) Shckhar KL,mar Clrautlhrry . IAS- ADM

3) Ms. Shubhanwita, IPS. Addl. SP

l) Shantanu Ilala, IAS, ADM

2) Ravi Ranjan, IAS, ADM



Government of West Bengal
Depa*ment of Minority Affilirs & Maclrasah Education

Nabanna,
325,$arat Chatterjee Road, Howrah-7 1 1 -1A2

l,,lp^70-MQ ale.11.01.2424
ORDER

Awar*ness-cum-orientation programmes witl be conducted in minority concentration
areas of various districts with regard admission to the Free Residential Coaching Centre at
Haj Tower, Kaikhalifor Civil $ervices Examination conducted by UPSC/P$C, West Bengal,

The following officers under department have been assigned to oversee the
awareness-cunr-orientatton programrnes to be conducted in the districts mentioned against
their names,

$t.
No. Name of the officer

Jb. G.H. Obaidur Rahman, lA$, $ecretary in
the MA & ME Deptt

T" --" --'t^iU
)_-
i Cooch Be
f* -- 

- 
--".*-"

I Jalpaiguri

, Alipurduarr""-
I Darjeeling

I Katimponr

l-irrr-hi.Jat

1

I
3

4
Jb. ShakilAhmed, lA$, Speciat Commissioner,

MA & ME Depff.
5

s
7

Md. Enaur Rahman, WBCS iExe.), Special
Secretary, MA & ME Deptt.

Dakshin
irllalcia

f.fnrn Zq

I
s
10

Jb. Abid Ho$sain, WBCS(Exe.), OSD & ex-
officio, Director, Madrasah Education

Bankura
11 Birbhum
12 Paschinr
13 Purulia
14

Md Naqui, WBCS(Exe.), Executive Officer,
WBSHC

Kotkata
15 Nadia
16 Purba Ba
17 Uttar D
18

Mohtarma Nuzhat Zainab, WBC$(Exe.), Sr.
Deputy $ecretary, MA & MH Department.

$outh 24
19 Hooghly
20 Howrah
21

.lb. Ahsan Ali, WBC$(Exe.),CEO, Waqf, WB
West

22 East
ZJ Jlerutrr

District

Parganas

Bardhaman

Medinipur
Medinipur

The offieers will maintain close Liaison with the District Administration of the respective
districts and will remain present in the Awareness*cum-orientation programme,

r\
L

xelglPgls.

r!'9r?to_



Disirictr are requested to extend logistic support to the designaterJ otficers. The ADM
(MA) or DOMA cf the concerned district will brief the officers on daily basis about the execution
sf the miero plan devised for publicity, arrangement at the venues and conduct of the
prCIgramrnCI.

to the Govt. Of West Bengal
MA & ME Department

N"o.70l:t{7)-MD
Date.1 1.01.?0?4

copy forwarded for kind information and ftece$sary action to :

1. Jb. G.l{. obaidur Rahman, rAS, $eeretary in the MA & ME Deparrment.
2. Jb" $hakilAhmed, rA$, speciar commissioner, MA & ME Department
3' Md. Enaur Rahman, wBC$(Exe.), speciar $ecretary, MA & ME Deptt.
4. Jb. Abid Hossain, wBCS(Exe.), osD & ex-officio, Dlrector, Madrasah Education
5. Md lr,taqui, WBCS(Exe.), Executive Officer, WBSHC
6' Mohtarma Nuzhat Zainab, wBCS(Exe,), sr. Deputy secretary, MA &MH

0epartment.
7, Jb. Ahsan Ati, WBC$(Exe.),CEO, Waqf, WB

/V
(dh.

becrelary
to the Govt. Of West Bengat

MA & Mf Department

hlq.70/?{4)-MD

copy fowarded for kind information and nece$sary action to :

1. District Magistrate (A[]
?. Additional District Magistrate (MA), Ail
3. District Officer, Minority Affairs, (alt)
4, Sr. P$ to $ecretary, MA & ME Departrnent

qate.:t 1.01.202.4

,&a1nrl,q
to the Govt. Of West Bengal

MA & ME Department



{{fFxr{q. q{s&+ffircaffiffi<Efi(F
(:ry.s-{tjlart ftiqa-*r .s, xmfry itq,t qefffist 

"$qrf,6 ft{&q zsE!}
E-rnail : wbshc2ollr@gmail"com
\n/ebsite : www.wbhaj.com
Mob. App : Haj Sathi
1r1lhatsApp No : 833.49 91111

W-fr:_*.('eru" Iwv
Memo No. WBSHC- 35 /24

From : The Executive Officer
West Bengal State Haj Committee
& ex-officio Sr. Dy. Secretary to the Govt. of West Bengal

To : The Addl. District Magistrate (All)

Subiect : SOP for the Awareness Programme for
ci.

Madam/ Sir,
In inviting a reference to the above subject, enclosed pleas find herewith a detailed standard

operating procedure (SOP) for the upcoming Awareness programe on Civil Service Coaching Centre for

IAS Examinations.

I am directed to request you for taking necessary action towards success of the awareness

programme.

Yours faithfully,

6l;
ExecutirTe Officer,

West Bengal State Haj Committee

& ex-officio Sr. Dy. Secretary to theGovt.

Memo No. WBSHC-35/100) /24

Copy forwarded for information and taking necessary action to :

of West Bengal

Dated: 1410112024

l) Jb. G.H Obaidur Rahaman, IAS, Secretary in thc MA & ME Department.

2) Jb. Shakil Ahmed, IAS, Special Commissioner in the MA & ME Department.

3) Md Enaur Rahman, WBCS (Exe.), Special Secretary in the MA & ME Department.

4) Jb. Abid Hossain, WBCS (Exe.), OSD & ex-o1ficio, Director, Madrasah Education.

5) Md. Naqui, WBCS (Exe.),Executive Officer, WBSHC.

6) Mohtarma Nuzhat Zainab, WBCS (Exe), Sr. Deputy Secretary in tlie MA & ME Department.

7) Jb. Ahsan Ali, WBCS (Exe.) CEO, Waqf, West Bengal.

8) The PS to the Secretary, MA & ME Department, Nabanna, Horvrah-7ll 102.

9) The PA to the District Magistrate, (All District)

l0) The District Offrcer, Minority Affairs (All District)

Executive 0fficer
West Bengal State FIaj Cornmittee

<*?t *lt t t- tz ttt* zzl bI 33) *4l W *: tt,lit:tl
V\,EST BENGAL STATE HAJ COMMITTEE
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Macrinat-Lrl-Hr-,jjaj, Action Ar€a-ll, New Town, Rajarhat
Kolkata - 7O0 16C,

l-tal. h.lo.: O:J3- 2946 A'249 / 22 A 3617
Tr}ll Frse No.:18CJO 345 7'155

Dated: 1410112024
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Standard Operating Procedure (SOP) lbr awareness programme tor
Civil Services Coaching Centre for IAS examination.

The following SOP is designed to ensure the smooth execution and

effectiveness of the programme.

1) Obiective :

a. To orient the students about the Civil Services Examinations with
focns on UPSC conducted CS Examinations.

b. To publicize the coaching conducted by MA & ME Department with
WBSHC as a Nodal Agency.

c. To facilitate applications for admission to lbrthcoming Coachirrg

Programme.

2) Tarset Group :

a. Youths preparing for Selection Examinations lbr Government job.

b. Recently passed out Graduates including lingineers and other

technical course graduates.

c. Final year students of bachelor and master courses.

d. Alumni of Mission schools etc. may also involve college principals

and professions, teachers, people working in the field of educations.

3) Pattern of Awareness Meeting :

a. Welcome address by the Principal (if the venue is a collegeischool) or
ADM/DOMA (for other venue).

b. Felicitation of Guests by the college/school (if the venue is a college/

school) or District Administration (for other venue)

c. Power Point Presentation by an Officer representing the Departrnent.

d. Speeches by IAS/IPS officers of the district.

e. Question & Answer session.

f. Vote of thanks.

4) Logistics to be arranged by District Administration at venue.

a. Counters for attendance.

b. Counter for making online applications for Coaching Programme

c. Tea, biscuits & water before the programme for students@Rs.20l-

d. Light Tiffin packet after the programme for students @, Rs. 100/-

e. Refreshments for Guests.
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